DoD Human Factors Engineering Technical Advisory Group

“Hot Topic” Submission Form

To submit a “Human Factors Hot Topic” or an “Area of Concern” to the DoD HFE TAG Executive Committee for review and potential elevation as a TAG Hot Issue, please complete this form.

The completed form should be emailed to the DoD HFE TAG Chair.  Please provide an email cc to the relevant DoD HFE SubTAG chair, your Caucus representative and to Sheryl Cosing for tracking.

	Submitter’s Name
	Submitter’s Organization
	Submitter’s Phone Number
	Date



	DoD HFE SubTAG 
	SubTAG’s Chair’s  Name


	SubTAG Chair’s Phone Number

	Service Representative’s Name
	SR Phone Number


	DoD HFE Chair

	Please briefly describe your ‘Hot Topic” or “Area of Concern.” Provide sufficient detail to allow someone with little knowledge or expertise in your specialty area to evaluate and understand your concern and why it is a problem.



	Please indicate the “worst case effect” of this “Hot Topic” or if left unresolved?



	What Service Branch and/or Organization will be most impacted by this?



	When should a response be made before irreversible negative consequences have occurred? (Immediately, 3 months, 6 months, or 1 year)



	In your opinion, what is the best course of action to resolve this?



	To be completed by the DOD HFE TAG Executive Committee

	Disposition of “Hot Topic” or “Area of Concern”

· Reviewed

· Decision to Take No Action    -  Rationale: 

· Decision to Elevate Concern  -  Sent to ______________________________ on __________ date.


